STATUTORY RULKES.
1941. No. .

REGULATIONS UNDER THE HIGH COMMISSIONER
ACQT 1909-1940.*

I THE (GOVERNOR-GENERAL in and over the Commonwealth
. of Australia, acting with the advice of the Federal Executive
Counecil, hereby make the following Regnlations under the High
Clommaissioner Adect 1909-1840.

Dated this 37 /%
day of
/ F firlgin

, 1941,

Governor-(leneral.
By His Excellency’s Command,

Prime Minister.

HIGI COMMISSIONER (STAFF) REGULATIONS.
Parr I—DPrELIMINARY.

1. These Regulations may be cited as the High Commissioner gitation,
{Staff) Regulations,

2. These Regulations are divided inte Parts, ag follows:— Parts.
X "_E_ART I—PrELIMINARY.
© Part 11— CLASSIFICATION AND SALARIES.

Part 111 —Ovrrreers or THE FiksT AND SEcoxp CLassms,
Division  I.—A ppointments, Promotions and Transfers.
Diwgion II-——Leave of Absence.

Division [T -——Quertime and Allowances.
Division IV ~—Offences.

Division  V.—Retirement.

Division VI—Miscellaneous.

Parr IV —QOrricers or THE THID CLass.

Parr V.—Arrexpancr, Hours or Dutr axp Horipavs.

Parr VI—MisceLLaNEOTUS,

3. In these Regulations, unless the contrary intention appears— Desnitions.

T officer ” means a person appointed by the High Commissioner
in pursuance of the powers conferred upon him by section 9
of the Aet;

* Notified in the Commonwealth Guazeits on , 1041,
2648.~-20/16.10.1941.—Pricr 18, 3.
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 returned soldier ” means any person who enlisted prior to the
eleventh day of November, One thougand nine hundred and
eighteen and served in the war with satisfactory reeord in
any Expeditionary Force rajsed under the provisions of
the Defence Aet 1903-1018, and neludes -

(e} a2 member of the Army Medieal Corps Nursing
Service who was accepted or appointed by the
Director-General of Medical Services for service
outside Australia during the war;

(&) any member of the Naval Forces of the Common-
wealth who has during the war heen on active
service outside Australia or on a ship of war;

(¢) any person who, during the war, has been employed
as a radio telegraphist in the transport services
in connexion with any smeh Expeditionary Force,
and who, while so employed, served in the zone
of war; and

(d) any person who was born in Awustralia, or resident
in Australin within six months prier to enlistment,
and who, at any time during the war, served with
satisfactory record in a Naval or Military
Expeditionary Foree raised in the United Kingdom
or in any British Lominion;

“the Act” means the High Commissioner Aot 1909-1940;

“the Office ™ means the High Commissioner’s Office;

“the Official Secretary’” means the Offieial Secretary, High
Commissioner’s Odfice;

“the Assistant Secretary”
Commissioner’s Office;

“the Service ” means the Service of the High Coinmissioner;

“the War 7 means the war whick commenced on the fourth day
of Augnst, 1914

means the Assistant Secretary, High

4—(1.) The High Commissioner may delegate in writing to the
Official Seeretary ail or any of the powers and functions vested in him
by these Kegulations, except this power of delegation, so that the
celegated powers and functions may be exercised by the delegate as
iully and effectually as by the Hign Commissioner.

{2.) Any delegation under this regulation shall be revorcable at
will and shall not prevent the exereise ol auy power or function by the
High Commissioner.

5—(1.) The Oflicial Secretary may delegate in writing to the
Asgistant Secretary any of the powers and functions vested in him
by these Regulations relating to vecreation leave, leave of absence
wnder regulation 80 of these Hegulations, sick leave and overtime, so
that the delegated powers and functions may be exercised by the
delegate as fully and effectually as by the Ofticial Secretary,

(2.) Any delegation under this regulation shall be revovable at
will and shall not prevent the exercize of any power or function by
the Official Secretary.
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Part TL.—CrLASSIFICATION AND SALARTES.
6.—(1.) The Service shall econsist of three Classes, that is to say—
The First Class;
The Second Clasg; and
The Third Class,

(2.) Tke First Class shall include officers who are required to
exercise executive or professional functions in the more important
offices of the Service, and whose offices the Minister directs to be
included in that Class.

(3.) The Second Class shall include clerks, typists and other officers
whose offices the Minister directs to be included in that Class.

(4.) The Third Class shall include all officers not ineluded in the
First or Second Class.

7. As soon as may be after the commencement of these Regulations,
the Minister shall, having regard to any recommendations of the
High Commissioner, classify officers, directing the inclusion of their
offices in the respective Classes specified in the last preceding regula-
tion and allotting, subject to these Regulations, to each office in the
First and Second Classes limits of salary in accordance with the
character and importance of the work required to be performed by
the occupant of that office.

8.—(1.) The limits of salary which may be allotted to an office
in the First Class shall be the limits of such salary range specified
in Table A of the First Schedule to these Regulations as the Minister,
in pursuance of the last preceding regulation, determines.

(2.} The annual rate of salary payable to an officer upon classifica-
tion of his office in the First (lass shall be such rate specified in
Table B of the Iirst Schedule to these Regulations, within the limits
of salary allotted, as the Minister determines.

9.—(1.) The limits of salary whick may be allotted to an office in
the Second Class shall be the lmits of such salary range specified in
Table A of the Second Schedule to these Regulations as the Minister,
in pursuance of regulation 7 of these Regulations, determines.

(2.) The annual rate of salary payable to an officer npon classifica-
tion of his office in the Second Class shall be such rate specified in
Table B of the Second Schedule to these Regulations, within the limits
of salary allotted, as the Minigter determines:

Provided that, if any such officer, immediately prior to classifica-
tion, was receiving a rate of salary bhigher than the maximum rate of
the limits of salary allotted to his office upon classification, that officer
shall be entitled to be paid at that higher rate so long as he continues
to occupy that particular office.

(3.) Notwithstanding anything contained in this regaulation—

(@) the minimum rates of salary payable to male clerks twenty-
one years of age and under shall be as follows:—
Per annum,

o

Under 17 years . o .. 80
At 17 ", .. .. . 92
At 1s .. . .. 104
At 19 .. . .. 118
At 20 . . . 134
At 21, .. .. .. 152
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(b} the minimum rates of salary payable to officers {wenty-one
years of age and under, other than the officers referrved
to in the last preceding paragraph, shall be as follows —

Per annuin,

£
Under 17 years . .. .. 78
At 17T .. .. .. 90
At 18, .. .. .. 102
At 19 . . . 114
At 20 . . .. 126
At 21, .. . .. 144
10. An officer of the Third Class shall be paid at the rate provided satorics of

in the appropriate industrial award (if any) applicable to his trade gfeemsof

or ealling. If no award is applicable be shall be paid such rate as the
High Commissioner, having regard to the mnature of his dnties,
determines from time io time.

11—(1.) Whenever an alteration is made in the duties of any ureation,
office affecting the importance or the characier of the work required to pbulltion nnd
be performed by the oceupant of that office, the officer responsible for of cffices.
that alteration shall furnish to the High Commissioner, through the

Offieinl Secretary, a report setting out particulars of that alteration.
{2.) The High Commissioner shall report to the Minister whenever
he deems it advisable—
{a) to create a new office in any Class;
(&) to abolish any office; or
(¢) to vary the elassification of, or the salary range allotted to,
any office,
and the Minister may, after consideration of that report, ereate a new
office or abolish, reclassify, or vary the salary range of any office, as
he thinks fit.
(3.) Where the limits of salary allotted to any office are raised or 7
lowered,, the office -shallj\zhe.reupon be decmed to be vacant,

12. "Unless otherwise determined by the Minister, an officer, upon salry on
appointment or promotion to a vacant office, shall be paid salary sreeimtment
at the minimum rate within the limits of salary allotted to the office
to which he is appointed or promoted:

Provided that, where an officer iz promoted and, in his former
office, for a period of not less than twelve months, he was receiving
o rate of salary not less than the minimum rate of salary of the office
to which he is promoted, he shall he advanced to the next sub-division
of salary within the limits allotted to the office to which he is

promoted.

13.—{1.) On completion of a perlod of twelve months’ service mmcrements.
in receipt of a rate of salary less than the maximum rate of the
imits of salary allotted to his office, an officer may, subject to the
conditions prescribed by this regulation, be granted an increment of
salary to ralse his salary to the next higher rate, within those limits,
specified in Table B of the First or Second Schedule to these
Hegulations, as the case may be.
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(2.) Exeept as provided in sub-regulation (4.) of this regulation,
an oflicer shall not be pald an increment unless the IHigh Commis-
gioner congiders that the diligence, efficiency and condues of the cfficer
during the year warrant the advancement and approves of payment
of the inerement.

(3.) If, in the opinion of the High Commissioner, an officer is not
entitled to receive an increment, the High Commissioner may issue an
order in writing depriving the officer of the increment for such time
as the High Commissioner considers justified.

(4.} If the attendance for duty of an officer during the year has
been for a period less than cleven months in the total, the Minister
may determine the date from which, and the conditions under which,
the officer may be granted incremental advancement.

14. According as the average of the index figures issued by the
Ministry of Labour of the United Kingdom for the six nronths cnding
on the thirty-first day of March or the thirtieth day of September in
any vear exceeds 1714 or is less than 1612, salaries payable in pur-
siance of the provisions of these Llegulations to officers and employees
other than female office cleaners, floor polishers, the ecleaning
superintendent, and such other officers as the Minister direets to be
exempted from the provisions of this regulation, shall, as from the
commencement of the first forinightly pay period beginning in the
month of July or the month of January (as the case may he) next
following, he varied as follows —

(@) Tu the case of officers under twenty-oue years of age—by
increase or decrease of £3 per annum in vespect of each
68 points or portion thereof by which the average of
the said index fignres for the preceding year exceeds 1714
or is less than 1612;

(#) In the case of adult female officers—Dby inerease or decrease
of £4 per annum in respeet of each 68 points or portion
thereof by which the average of the said index fignres
for the preceding vear exceeds 1714 or is less than 1612;

(¢) In the case of adult male officers-——by increase or decrease
of £68 per annum in respect of each 68 points or portion
thereof by which the average of the said index figures
for the preceding year exceeds 1714 or is less than 1612,

Parr III.—Ovrricers oF THE FmsT axp Secoxp Crasses.
Division I.—Appointments, Promotions and Transfers,

15—(1.) A person shall, upon appeintment, within fourteen days
of a request being made therefor, forward to the High Commissioner—
(@) a properly certified extract from an official register of
births, or other evidence of age satisfactory to the High
Commissioner; and
(b) a certificate from a medical practitioner, registered within
the United Kingdom and approved by the ILigh Commis-
gioner, of sound bodily health and freedom from physical
defects.
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(2.) Any officer, whose appointment was confirmed prior to the
seventeenth day of September, one thousand nine hundred and thirty-
seven, shall, within ninety days of a request being made therefor,
forward te the High Comnisgioner a properly certified extract from an
official register of births, or other evidence of age satisfactory to the
High Commissioner,

(3.) If the required certificates are not forwarded within the times
specified, or arve not considered satisfactory, the Minister may—

(e} in the case of an officer referred to In sub-regulation (1.)
of this regulation, instruct the High Commissiensr to
cancel the appointment; and

(%) in the caze of an officer referred to in sub-regulation (2.)
of this regulation, recommend to the Governor-General
cancellation of fhe appointment and the Governor-
(General may thereupon ecancel the appointment
aceordingly.

e (4} Nothwithstanding anything comtained in these Regulations,
a retarned soldierfmay he con’g med in his appointment to the Serviee,
}ﬂthough not freé from physical defeets due to service in the War, if
1t is certified hy a medical practitioner approved by the High Commis-
sioner that the svldier is free from soch physical defects asz to
ineapacitate him for the efficient discharge of the duties of the position
to which he is to be appointed.

18.—(1.) Every person appointed to the First or Second Class
shall in the first instance he appointed by the High Commissioner on
probatlon only, and may be continued on probation for & period of
six months, but hig services may be dispensed with hy the Iigh
Commissioner at any time during that period. The High Commis-
sioner at bis diseretion may extend the period of probation for a
further period, previded that the whole term of probation shall not
in any case exceed twelve months.

(2.) Every appointment shall cease to have effeet at the expiration
of the probationary period determined by the High Commissioner in
relation to that appomtment, unless the Governor-General in the mean-
time confirms the appolntment,

(3.) A reeommendation by the High Commissioner for the con-
firmation of the appointment of an officer shall be accompanied by
a report from the High Commissioner that the diligence, condnet and
efficiency of the officer have been satisfactory, together with the
certificate furnished in accordance with the last preceding regulation
a8 to the officer’s health and physical fitness.

17.—(1.) The appointment of amy person shall not be confirmed Be

unless—
(a) be is a natoral-born or nanralized Dritish subjeet, and

() he makes and subseribes an oath or affirmation in aceordance

with the form in the Third Schedule io these Regulations.

(2.) The Official Secretary or any officer thereto authovized 1m

Writ\ing by the High Commilssioner may administer the oath or affirma-
tion referred to in sub-regulation (1.) of this regnlation.
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18, The appointment of any person shall not bhe confirmed if his age tmits tor
age at his last birthday previons to appointment was less than sixteen abbointment.
years, or more than fifty years.

19.—(1.) Where a vacaney oceurs in the First Class and it appears Veeancies i
to the High Commissioner desirable to fill the vacancy— First Class.

(a) by the appointment of a person whe is not an officer, ar
(&) by the promotion or the transfer of an officer,

he shall report accordingly to the Minisier, stating his views as to how
the vacancy should he fillad.

(2.) Where, after receipt of the Migh Comumissioner’s report, the
Minister considers it degirable to fill the vacancy by the appointment of
a person who is not an officer, he may approve of the making of sueh
an appointment and notify the ITigh Commissioner aecordingly and
the High Commissionsr shall thereupon make the appointment.

(8.) Where, after receipt of the ILigh Clommissioner’s report, the
Minister considers that the vacancy should be filled by the promotion
or by the transfer of an officer, the Minister may promote or transfer
the officer,

20.—(1.) Where a vacancy occurs in the Second (Nlass, the Official Yacancies in
Secretary shall forthwith report the vacancy to the High Commissioner, “¢° lese

stating whether, in his opinion, it is necessary that the vacaney should
be filled,

(2.) If the High Commissioner considers that the vacancy should
be filled, and that it is expedient to fill such vacancy by the transfer
or promotion of an oflicer, the High Commissioner may transfer or
promote the officer to the vacancy.

21.—(1.) In the selestion of an officer for promotion, consideration Promotions.
shall he given first to the relative efficiency, and, in the event of an
equality of efliciency of two or more officers, then to the relative
seniority, of the oflicers available for promotion.

(2.) In this regulation, “efliciency ¥ means special qualifications
and aptitude for the discharge of the duties of the office to be filled,
together with mezit, diligenece and good conduct, and, in the ecase of
an officer who is'a returned soldier, includes such cfficiency as, in the
opinion of the igh Commissioner, he would have attained but for his
absence on active service.

22. Sentority of offlcers of the First and Sccond (lasses shall be Seniority.
determined according to the limits of salary allotted to their respective
offices, or, in cases where the limits allotted to two or more offices are
the wame, the respective dates of entry to the offices with those limits,

23. Notwithstanding anything contained in these Regulations, Action
whenever a vacancy oceurs in any office and it appears advisable to the :ét%rugaﬁgve
Minister that the vacant office should not be filled by an appointment, of veeancy.
promotion or transfer of an officer under the Act and these Regula-
tions, the Minister may direct that the office be not so filled or may
abolish the office and may request the Commonwealth Public Serviee
Board to arrange for the performanee of the duties by an officer of
the Commonwealth Public Service.
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Division II.—Leave of Absence,
24— (1.) The Official Secretary may grant to every officer leave

of absenee for recreation for any period or periods not exceeding in
the whole eighteen days in each year, exclusive of Sundays and holidays.

(2.} The Official Seerctary shall, wherever praeticable, make such
arrangenlents as will ensure that each officer shall he granted leave of
absence annually for recreation, and, if leave is not taken in the yecar
in which it aecrues, it shall lapse:

Provided thai the Official Secretary may in any ease where it is
found impracticable to grant leave of absence in any year or for
any other sufficient reason, direct in writing that the leave may be
taken in the following year in addition to the leave for that year,
and any such case shall be reported to the High Commissioner:

Provided further that not move than thirty-six days’ recreation
leave shall be allowed to accumulate to an officer’s credit at any time.

(3.) The Official Secretary may direct an officer to take, at such
time as is convenicnt to the working of the branch or office in which
he is employed, recreation leave due to him, whether or not application
for leave hag been made by the officer.

(4.) Xvery application for leave shall be made to the Official
Secrctary through the officer-in-charge of the seetion in which the
applicant is employed. The officer-in-charge of the section shall report
as to the conduct of the applicant and as to his compliance with instrue-
tions, and as to whether leave may be granted without detriment to
the work of the branch.

(5.) An officer shall not be eligible to be granted recreation leave
until he hag completed twelve months’ serviee,

#3—(1.) In any case in which an oflicer since his last reereation I

leave, or, if the officer has not previously had recreation leave, sinee
the date of his appointment, has been absent from duty for any eause
for more than twenly-six working days in one or more peoriods, the
period of leave which may be granied shall be subjeet to a deduetion
of one and one-half days for each twenty-six working days of absence,
excluding the first twenty-six working days:

Provided that a deduction shall not he made in respect of absence
not exeeeding three montbs for which sick leave has been granted,
if the Official Secretary is satisfied that the illness necessitating the
officer’s absence is the direct result of his serviee in the war:

Provided further that, where any such absence exceeds threc months,
the High Commissioner, if he considers circumstances so warrant, may
extend the period m respect of which a deduction shall not be made.

28. An officer granted recreation leave shall net be entitled to
claim leave for any other purpose during the currency of that
recreation leave:

Provided that, if an officer falls sick while on recreation leave and
produces at the time satisfactory medical evidence that he is unable
to leave the house in which he resides, he may be granted at a time
convenient to the office additional leave cquivalent to the peried of
sickness falling within the scheduled period of recreation leave, if the
period of sickness is not less than ten days.
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27.—(1.) The Official Secreiary may, npon sufficient cause being
shown, grant any officer leave of absence not exceeding three days in
any tweive months withont deduction from recreation leave:

Provided that where payment is made for overtime during the
thirty days succeeding such leave, the period of leave, ov where the
period of leave exceeds the period of overtime, so much of the period
of leave us iz equivalent to the period of overtime, shall be witheut pay.

(2.) In addition to leave granted under sub-regulation (1.) of this
regulation, the Official Scerctury may grant any officer leave of absence
nol excecding three days in any twelve months subjeet to deduction
of the peried of leave from the officer’s next recreation leave.

28.—-(1.) In the case of the illness of an cfficer, the Official
Seerelary may, subjeet to the provisions of regulations 29 and 30 of
these Regulations, grant the officer leave of absence in accordance with
the provisiens of this regulatien.

(2.) The sick leave with pay which may, subject to the succeeding
provisiens of this regulation, be granted te an officer shall he deter-
mined by crediting the officer with the following periods, such leave
to be cumulative —

Leave on Leave on Leave on
Fall Pay. Half Pay. Third Pay.
Working Working Working
days. days. davs.
On date of appointment .. .. 6 1 3
On completion of six months’ service .. & 4 3
On completion of twelve months’ service .. 12 8 6
On completion of each additional twelve
months i2 8 6
!

Provided that, where in the case of an officer with leng serviee the
Minister considers that excepliomal irealment is justified, he may,
where the leave on pay t¢ the officer’s eredit has been exhausted,
approve of the offieny being granted additienal leave on third pay:

Provided further that the maximum period allowable with pay in
respect of any continuous absence threugh illness shall be fifiy-twe
weeks.

(3.) Where an officer has exhausted all leave allowable with pay,
he may be granted leave without pay:

Provided that in respect of any continuous period of absence leave
with and without pay shall uet exceed seventy-eight weeks,

29. If, at the explration of a coutinuous peried of leave of seventy-
eight weeks, an officer is unable to resume his dutles, the Governor-
General may retire him from ihe Service and may direet that the
retirement shall have effect as on and from the date of the expiration
of that leave,

30.—(1.) Applications from officers for leave of absence on the
grounds of illness shall be supported by the certificate of a qualiffed
medieal praetitioner:

Provided that the Official Secrctary may grant leave of absence
on the grounds of illuess, without preduction of a medicul certificate,
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to the extent of three days in the aggregate in any, twelve months,
subject to any continuwous period of lcave zo granted not exceeding two
days.

(2.) Subjeet to sub-regulation (1.} of this regulation, where sick
leave is granted without preduction of a medical certificate or other
evidence approved by the Official Secxetary, such leave shall be without
pay.

{8.) Where an officer applies for sick leave in excess of six eon-
sccutive working days, his application and accompanying medical
certificate shall be submitted to a medical practitioner approved by
the High Uommissioner for advice as to whether the leave applied for
1s reasonable, vr whether it should be reduced, and sick leave shall be
granted in accordunce with the advice of such medical practitioner.

31.—(1.) Where an officer who has been absent through illness for
thirteen weeks continmouzly makes application for further leave, the
Official Sceretary may, subject to these Regulations, provisionally grant
further leave, but all such applications with supporting evidence of
illness shall be forwarded to the High Commissioner, who may approve
of the leave.

(2.) The granting of further leave afser thirteen weeky' continuous
abgenee shall be subject to ihe oflicer being examined by a medical
praetitioner approved by the High Commissioner.

32.-—(1.) If any officer is absent from duty on account of illness
and such ahbsence bas extended beyond thirteen weeks continuously,
he shall not be permitted to return to duty unless and until a medieal
practitioner approved by the High Commissioner has certified that
be s fit to resume work.

(2.) Where an officer resumes duty after a lesser period than
thirteen weeks’ continuous absence due to illness, the Official Secretary
may, if he s of opinicn that the officer is not fit to resume duty, direct
him to submit himself for examination by an approved medical officer
or practitioner, and, if the examination discloses that the officer is
unflt fo resume duty, the Official Sceretary shali grant such further
leave of absence ax the medieal report indicates to be necessary.

33.—(1.) If the Official Secretary has reason to believe that an
officer is iu such a state of health as to render him a danger to his
tellow officers or the publir, he may require the officer to obtain and
furnish a report as to his eondition from a qualified medical prae-
titioner, or may require him to submit himself for examination by
a medical practitioner named by the Official Seerctary.

(2.) Upon receipt of the medical repori, the Official Becretary
may dircet the officer to absent himself from lis duties for a specified
period, or, if the officer is already on leave of absence, may direet
the officer to continue on leave for a specified period, and the officer’s
absence shall be treated as absence on sick leave,

34—(1.) Upon report by a qualified medical practitioner that,
by reason of contact with a person suffering from an infectious diseasc
and through the operation of restrictions tmposed by law In respect of
that disease, an officer is nnable to attend for duty, the Offie1al Sceretary
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may grant the officer leave of absence. The leave of sbsence may, at
the option of the officer, be granted az sick leave or the whole or any
portion of the leave may be dedueted from any reecreation leave for
which the officer is eligible,

(2.) Leave of absence under the last preceding sub-regulation shall
not be granted for any period beyond the earliest date at which it
would be praecticable for the officer to resume duty, having regard to
the restrictions imposed by law.

35. The rate of salary paid in respeet of any puoblic holiday
oceurring during an officer’s absence on sick leave shzll be the same
as if that holiday were a working day.

36. Where trestment is necessary as a matter of urgency or where
physieal disability due to dental causes prevents an officer from
performing duty, leave of absence may be granted as follows —

{¢) Where the period for which an oflicer is zhsent does not
exceed one day, the Offielal Secretary may grant him
leave of absence, without requiring him to produce a
dental certificate, if the period of the leave so granted
in addition to any leave granted vander regulation 28
without prodociion by the officer of a medical certificate
does not exceed an aggregate of three days in any twelve
months;

(b) Where the period of an officer’s eontinuous absence exceeds
one day, but does not exeeed two days, or does not exceed
one day, but the officer concerned has exhaunsted the leave
whieh may be granted under paragraph (o) of this
regulation, the Official Secretary may grant leave to
the extent of the period of absence, upon production by
the officer of a dental certificate. The certificate shonid
indicate— .

(1) that the oifieer coneerned is under treatment by
the dentist furnishing the certificate;

(ii) the nature of the treatment the officer is under-
golng; and

(ii1) the actual period of absence from duty necessitated
by the treatment; and

(c) Where the period of an officer’s eontinuous absence extends
beyond two days sick leave may Dbe granted but only
upon produetion by the offieer of 2 medieal certificate.

37. Notwithstanding anything eontained in these Regulations,
where an officer sustaing physical injury while on duty, or in eireum-
stances in which the aection of the officer is regarded by the High
Commisgioner ss being so meritorious in the public interest as to
warrant epecial consideration, the Minister may determine the period
of leave of absence which may from time to time be granted to that
officer and the conditions under which the leave may be granted.

38.—(1.) Ieave of abeence shall mot be granted with pay on
account of illness eaused by the misconduct of the officer, or in any ease
of absence from duty without sufficient cause.

(2.) The Officia]l Secretary shall advise the High Commissioner
of any case in which an officer iz absent from duty on account of
illness caused by the misconduet of the officer, or without suffieient
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cavse, and the High Commissioner may detertmine that the period
of any such absence from duty shall not for any purpose be included
as part of the officer’s period of service.

{3.) Where the Official Seerstary has occasion for doubt as to
the canse of the illuess ov the rveason for the absence of an officer, he
may instruet a medieal practitioner to visit and examine the offieer,
or may direet the officer to attend on a medieal practitioner for
examination,

{4.) If the veport of the medieal practitioner is not favorahle
to the officer eoncerned, or if the officer 15 not available for examination
at the time of the medical practitioner’s vigit without, in the opinion
of the Official Secretary, reasonable cause therefor, a fee for the
egamination oy visit shall be charged against the officer and dedueted
from his salary.

(3.) The fes for examination, if conducted at the medical prae-
titioner’s rooms, shall be 10s. 6d., but, if the medieal practitioner is
required to visit the officer, the fee shall be £1 1s.:

Provided that where the distance travelled would, in the opinion
of the Official Secretary, warrant a greater fee than £1 1s., such fee
may he paid in accordance with sueh arrangement ag is made between
the Official Secretary and the medical practitioner.

(6.) An officer shall submit himself to medical examination, when
required to do s0, by a medical practitioner selected by the High
Commissioner,

39, Where a person was retived from the Service on the ground
of invalidity, and is re-appointed as the result of action taken under
seetion 50 of the Superanmuation Act 1922-1937, he shall he credited
upon re-appointment with the sick leave at his credit immediately prior
to his retirement,

40.—(1.) On the application of an officer, the High Commissioner
may grant to the officer leave of absence without pay for any period
not exceeding twelve months. The period during which the officer is
absent on leave so granted shall not, unless otherwise ordered by the
Minister, be ineluded for any purpose as part of the officer’s period
of service.

12.) In the event of an officer being called up in time of war for
duty in any of His Majesty’s Armed Forees, the High Commissioner
may grant to the officer leave of absence witheut pay for the period
of his duty in those Foyees. The period during which the officer is
abgent on leave so granted shall be included for all purposes as part
of his period of service.

41.~(1.) When an officer has continued in the Service for at least
twenty years, the High Commissioner may grant to him leave of
absence for a period not exceeding one month and one-half on full salary
or three months on half salary, in respect of each completed five years

of continuous service:

Provided that an officer shall not be granted leave of absence to
excead a continuous peried of twelve months at any one time.

{2.) When an oﬂfcet' who has eontmued in the Service for at least
twenty years is retired from the Serviee, the High Commissioner may
authoerize payment lo him upon retivement of a sum equivalent to the
galary for a period of leave not exceeding that which the officer could
have been granted under the last preceding sub-regulation.
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(3.) Upon the death of any officer who at the date of his death
wag eligible under this regulation for the grant of leave of absenea, o,
if the High Commissioner, after eonsideration of all the eircumsiances,
directz that the death of an officer so eligible be presumed, the ITigh
Commissioner may authorize payment to the dependanis of the officer
of a sum equivalent to the amount of salary which would, under this
regulation, have been granied to the officer had he retired immediately
prior to the date of his death, or, in any case where the High
Commiszioner has directed that the death of the officer be presumed,
a date determined by the MHigh Commissionecr.

(4.) Notwithstanding anything contained in this regulation--—

(@) there shall not be granted under this regulation, in respeet
of the service of any officer, leave of absence or pay on
retirement or death exeeeding in the whale twelve months
on full salary or its equivalent;

{b} except upon the retirement of an officer under regulation 68
of these Regulations, leave of absence for recreation shall
not be granted under regulation 24 of these Regulations
in respect of the year In which leave of absenee granted
under this regulation commeneces and, if leave of absence
for reereation has been granted in the year in which
leave of absenee granted nunder this regulation com-
menees, it shall be regarded as part of the periad of leave
of absence granted under this regulation:

Provided that the total period of leave of absence
for recreation which may, nnder this puaragraph, be
withheld, or regarded as part of the period of leave of
absence granted under this regulation, during any officer’s
period of serviee, shall not exceed the period of leave
of abgence for recreation which may be granted in respect
of one year of service; and

{c) the official condunet record of an officer shall be taken into
congideration in determining whether the whole or any
portion of the leave of absence or pay provided in this
regulation may be granted.

(5.) This regulation shall he deemed to have come inte operation
ag on and from the sixteenth day of September, 1937, and shall apply
in relation to officers in the Serviece on and after that date.

42 —(1.) The High Commissioner may grant to any officer, whose
period of serviee ig less than twenty years, who iz not eligible for
furlough under the last preceding regulation, immediately prior to his
retirement from the Service on, or subsequent to, his attaining the age
of sixty years, leave of absence on full salary for a period not exceeding
that appropriate to bis service as specified in the following seale:—

Service. Leave.
16 years and lesz than 20 years .. 5 months.
12 years and less than 16 years .. 4 months.
8§ years and less than 12 years .. 3 months.
4 years and less than & years .. 2 months.
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{2.) In lieu of leave in accordance with the last preceding sub-
regulation the High Commissioner may authorize payment to an officer
eligible for leave in pursnance of that sub-regulation, upon his retire-
ment from the Serviee, of a sum equivalent to the salary for a period
of leave not exceeding that whieh the officer eonld have been granted
under that sub-regulation.

(8.} Where an officer, who is less than sixty years of age, retires
from the Service after less than twenty years’ serviee, and produces to
the High Commissioner satisfaetory evidence that hLis retirement is
due to ill-health and that such ill-health is permanent and is not due
to misconduet or fo causes within his own control, the High Commis-
sipner may authorizc paymeni io the officer of a sum eguivalent to
the salary for a peried of leave not exceeding that for which, had he
attuined the age of sixty years, he would have been eligible under
aub-regulation (1.) of this regulation.

() Where an officer who is not eligible for leave of absence under
the last preceding regulafion is being retired from the Service under
sub-regulation (2.) of regulation 67 of these Regulations, the High
Commissioner may authorize payment to him of a sum equivalent
to the salary for a period of leave not exceeding that which, had he
attained the age for retirement preseribed by regulation 68 of these
Regulations, the High Commissioner eould have granted to him under
sub-regulation (1.) of this regulation.

(5.) Where, before an officer has ecompleted twenty years’ service
in the Service and cither before or after he has attained the age of sixty
years—

{a) the officer dics; or
{d) the High Commissioner, afier consideration of all the
circumstanees, direets that the death of the officer be
presumed,
the High Commissioner may authorize payment to the dependanis of
the officer of a sum equivalent to the salary for the period of leave
which the officer would have received had he been eligible, under sub-
regulation (1.) of this regulation, for, and been granted, leave of
absence at the date of his death, or, in any ease where the High
Commissioner kas directed that the death of the officer be presumed,
at a date determined by the High Comimissioner.

{6.) The official conduct record of an officer shall be taken into
comsideration in defermining whether the whole or any portion of the
leave of absence or salary provided in this regulation may be granted.

(7.) This regulation shall be deemed fo have come Iinto operation
as on and from the sixteenth day of September, 1937, and shall apply
in relation to officers in the Service on and after that date,

43. ¥or the purposes of regulations 41 and 42 of these Regulations,
“service” means continuonz service in the High Commissioner’s
Office.

Division (LI —Overtime and Allowances.

44 Any officer may be required by the officer in eharge of his
section to commence work before, or to continue work after, his normal
hours of duty whenever the officer in charge considers that that extra
duty is necessary owing to arrears of work or to meet pressure of
business.
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45— (1) Where attendance of an officer ontside his rormal hours
of duty is considered mocessary by the officer in charge and that
attendance may involve payment of the oflicer at overtime rates, the
officer in gharge shall immediately report, in writing, the sircumstances
to the Official Secretary.

(2.} The report shall specify the officer or officers to be employed
aud the probable duretion of the overtime, and the Official Secretary,
if atisfied as to the necessity thorefor, may sanction the working of
the overtime.

(3.) At the end of each four wecks, based om the pay period, the
Official Secrctary shall furnish to the Minister, through the High
Commissioner, & retnrn showing any overtime worked by each officer
in each seetion during the preceding period of four weeks, the amount
paid ikerefer, and the reasons for requiring the overtime to be
worked.

(4.) Payment of clauns for overtime shall be made only on the
approval of the Official Secretary,

46.—(1.y If ap officer is required to perform any work or duty
before the time af 8.30 aam. or after 6.30 pam. and the time on duty
involved by the extra work or duly so performed and his normal
hours of duty exceeds 1m the aggregate in any one fortnight—

() in the case ol an ofiicer whoze normal hours of duty are
362 hours per week, 81 howrs,

(5) in the case of an officer whose normal hours of duty exceed
364 Lours but do ot exceed 44 hours per week, 88 hours;
or

(¢) in the case of an officer whese normal hours of duty exeeed
44 hours per week, 96 hours,

payment ai overtimne rates shall be made—

{1) in the caze of an officer referred to in paragraph (o) of
this sub-regulation, for any time worked on any day from
Monday to Friday, inclusive, in excess of 71 hours, or on
Saturdny, after 1.30 p.m.;

(i1) in the case of an offieor referred (o in paragraph (b) of
this sub-regulation, for any time worked on any day
from Monday to Friday, inclusive, in cxcess of 8 lLours,
or, vn Saturday, in excess of 4 hours; or

(iii) in the case of an officer referred to in paragraph (¢) of this
sub-regulation, for all time worked in excess of 48 honurs
in any week.

(2.) The hourly rate of overtime, based on time and one-half, shall
be ecaleulated in accordance with the following formula:—

Anrmal salary 6 3
- % X —

313 Preseribed weekly hours before 2
overtime is payable.

{3.) The hourly rate of pay for overtime shall be computed te two
decimal points of a2 penny with a2 minimum rate, exeept where other-
wise preseribed, of 1s, per hour. Overtime shall he caleulated to the
nearest quarter of an hour of the fotal amount of overtime to be
claiired n each forinightly pay period.
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(4.} An allowance paid to an officer for the performance of higher
duties shzll be deemed to be part of the officer’s salary for the purpose
of computing payment for overtime,

(5.) In ezses where an officer works overtime for a period extend-
ing over & meal hour the minimum payment for overtime shall be 8s.

(6.) Where an ollicer, who Las ceased work for the day, 5 recalled
for duty, sueh duty shall he recorded as overtime and shall include
the time neccssarily spent in travelling to the place of duty and
returning to his home.

{7.) Where an officer, in consequence of having worked overtime,
is released frem ordinary duty, there shall be deducted from any
payment to be made for overtire the value, computed at the ordinary
rate of pay, of the time duriug which he has been released from
duty.

(8.) When overtime iz worked and an officer is absent on oue or
wmore days or half-days during the fortnight on authorized leave, or
on account of public helidays or half-holidays, deduetions as provided
in this sub-regulation shall be made from the number of hours per
fortnight to be worked before overtime can be claimed—

(a) In the case of oficers whose daily honrs of duty are clearly
defined by regulation, or otherwise, ihe deduction shall
be the time which the officers would ordinarily have
worked on those days or half-days;

(b) In the ease of officers whose daily hours of duty vary with
the volume of work to be performed, the deduction shall
be—

(1) for a full day’s absence on authorized leave or for
a publie holiday--the number of hours which
would ordinarily have been paid for in respeect
of azn average day’s duty on the day of absence
or on which the pnblie holiday cecurred; or

(i1) for a half-day's absence on authorized leave or for
a public half-holiday—the wnumber of honrs,
from the comnmencement of the anthorized leave
or the haif-holiday, reguived to complete the time
which would ordinarily have been paid for in
respect of an average day’s duty on the day oz
which the officer was absent or on which the
hall-heliday oconrred; or

(it1) for authorized leave of less than half a day or for
more than half a day but less than a (il day
the actnal aumber of hours’ leave grauted.

(9.) Officers not working under close supervision, or whose hours
of duty cannot be definitely determined, and any officer in receipt of
salary exceeding #4150 per annum, shall not be emitled to elaim
overtime, cxcept in fuch cases and on such conditious as are approved
by the AMinister.

47— (1.) Subject to these Regulations, an officer whe iz required
to perform a full day’s duty or scbstanually a full day’s duty on a
Sunday, shall, wherever practicable, be granted a day off duty during
the six days immediately succooding that Sunday, and i that event
the payment to the officer in respect of his attendance on the Sunday
shall be half a day's pay.
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(2.) Where an officer performs duty on a Sunday and iz not
granted equivalent time off during the six. days irmmediately suceesding
that Sunday, payment for the duty performed on the Sunday shall
he made at the rate of time and one-half.

(3.) Wkere more than two attendances on a Sunday are required
of an officer and the total time of duty does not amonnt to half a
day, the officer shall be credited with half a day’s duty, and payment
for that period of duly shall be made at the rate of time and one-half.

(4.) This regulation shall not apply, except in such cases as are
approved by the Minister, to officers in receipt of salary in excess of
£450 per annum.

48, The High Commissioner may require the Office or any part
thereof to be kept open in the publie interest for the whole or any
portion of a holiday ohserved in pursmance of these Regulations and
may require the attendance and sorvices of any officer during that
heliday.

49—(1.) When the attendance and services of an officer are
required during any holiday prescribed by sub-regulation (1.) of
regulation 82 of these Regulations, the officer shall be paid as
follows:

(a) if the total time worked i3 less than the period of his
normal hours of duoty, an amount which hears such
proportion to a day’s salary as the total time worked
hears to the period of his normal hours of duty, but not
i any ease less than an amount equal to one-half day’s
salary; or

(b) if the total time worked equals or exeeeds the period of his
normal hours of duty—

(i) in respect of the time worked equal to that period,
an amount equal to a day’s salary; and

(i1) in respect of each complele quarter of an hour
worked in exeess of that period, an amount
equal to half the hourly rate of his salary.

(2.) For the purposes of this regulation—

{a) the hourly rate of salary shall be ealculated in accordance
with the following formula:—

Annnal salary 6
X

313 Prescribed weekly hours
() a day’s salary shall be caleunlated by multiplying the hourly
rate of salary by the number of hours in a normal
day’s duty; and
{¢) one-half day’s salary shall be half of a day’s salary caleu-
lated in accordance with paragraph (&) of this sub-
regulation.

{8.) Where the attendance and services of any officer are required
during any holiday or half-holiday authorized in pursuance of the
provisions of sub-regulation (2.) of regulation 82 of these Hegulations,
that officer shall be granted a period off duty equivalent to the time
worked on the holiday or half-holiday, and the period off duty shall
be added to the officer’s next ensuing recreation leave:

Provided that no period off duty in respect of work performed on
any holiday shall be legs than one half-day.
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(4.) The payment of any amount, in the case of a prescribed
holiday, or thc allowance of any period off dJuty, in the cage of an
authorized holiday, in consequence of the attendance and services of
an officer during such a holiday or half-holiday, shall, if the salary of
the officer concerned exceeds £450 per annnm, be subjeet to the approval
of the Minister.

50.—(1.) Suhbject to these Regulations, an officer who is required
te travel on duty or to attend at some place other than his permanent
head-quarters for duty, except az provided for in sub-regulations (2.)
and (4.) of this regnlation, shall be paid a travelling allowance at the
rate speeified in the following table oppostie to the division, according
to salary, in that table which includes his salary:—

Bate per day,

Officer’s Salury- per atmin. .
Cer's 1 ¥ il 11110 In tpe Ul‘ited Ou{‘?ﬂ:}fedthe
Kingdon:. Tingdora.
£ & d £ s d.
If the officer’s sa,lary ig £1,000 or over .. 2 00 2 0 0
If the officer’s aalary is not below £590 and not a.bovc £999 1 0 0 1 4 0
If the officer’s salary iz not below £400) and not above £589. 19 6 1 45 0
If the officer’s salary is not below £280 and not shove £399 17 6 1 00
If the officer’s salary is £279 or under 10 0 012 6

(2.) Subject to these Iegulations, an officer who is required to
attend a meeting or conference convened by the League of Nations or
the International Labour Office which is attended by a Minister, the
Higk Commissioner or other representative appointed by the Com-
monwealth Government shall be paid a {ravelling allowance at the
rate specified in the following table opposite to the deseription of
the status with which, or the eapacity in which, the officer attends the
meeting or conference :—

Rate per day.

£ 5 d

Delegate ar Substitute Delegate .. . o111l
Secretary to Delegation or Adviser {other than a Delegute

or Substitute Delegate) .. . 1 5 0

Officer attending in any capacity not spomhed above .. 010 0

(8.) In addition to the trav elling allowance payable under sub-
regulation (2.) of this regulation, an officer required to attend a
conference or meeting of the deseription to which that sub-regulation
relates shall, on production by him of a properly receipted hotel
acconnt, be paid a sum equul to the cost of his board and Jodging.

(4.) An officer who is required to attend an international conference
or meeting held outside the United Kingdom, other than a conference
or meeting of the deseription to which sub-regulation (2.) of this
regulation relates, shall, on production by him of a properly receipted
hotel account, be paid a sum equal to the cost of his board and lodging
together with travelling allowance at such rate (not being in excess
of the rate prescribed by sub-regulation (2.) of this regulation in the
case of an officer of similar status) as the High Commissioner
approves.

(5.) Travelling allowance shall be payable from the time of the
departure of the train, stcamer or other conveyance by which the
officer is authorized to travel to the time of his return 1o the authorized
point of departure.

Authorised Version C1941L00258 registered 23/05/2023

TFravelling
allowances.



19

(6.) Where any allowance under this regulation is payable in
respect of any period of less than one day, the amount payable shall
be computed on an hourly basis. The hourly rate shall be one twenty-
fourth part of the daily rate preseribed by, or approved in pursuance
of, this regulation, as the ease may be.

{(7.) For the purpose of ascertaining any rate of travelling allow-
ance preseribed by this regulation according to an officer’s salary, his
salary chall be deemed not to be affected or varied under the provisions
of regulation 12 of these Regulationa.

(8.) Wher¢ an gllowance under this regulation has been paid to
an officer in respect of his temporary vesidence in any one loeality for
a continuous period of eight weeks, the Official Sceretary shall submit
the case to the High Commissioner for review. Upon review, the High
Commigssioner may, if he eonsiders the amount of allowance exeessive
in the circumstances of the case, direct that its payrment be discontinued
or that the rate be reduced to such amount as he determines, and may
also direet that the matier be submitted for further review from time
to time.

51.—(1.) Where an officer 1s required to attend at some place other
than his pertnanent head-quarters for duty and is theve provided with—
(a) subsistence without lodging,
(&) lodging without subsistence, or
{c) subsistence and lodging,
the High Commissioner shall reduce the rate of travelling allowance
which would otherwize be payable v the officer under regulation 50
of these Regula{ions to such rate as he eonsiders reasonable in the
elrcumstances of the particular case.

(2.) When an officer iz authorized to travel by steamer or by
raillway and the fare paid includez subsistence, one-quarter of the
rate of travelling allowance which would otherwise have been payable
to that officer shall be allowed.

52.——(1.) When an oficer absent from his permanent head-quarters
on duty is foreed by illness not due to hiz own fault to take siek leave,
and he is unable to return to his usual place of residence, he may be
paid an altowance to the extent of the proved costs to him of the [llness
but not exceeding the amount of travelling allowance which would
have been payable to him if he had remained on duty for the period
involved.

(2.) Where the officer returns to his usual place of residence on
sick leave, he shall not be eligible for payment of any allowance from
the time of his departure from his temporary station until his return
thereto, if he is required to roturn, but the cost of the fare to his usual
place of residence and, if he is required to return to his temporary
station, of the fare thereto, shall be borne by the Commonwealth.

83. Travelling allowanee shall not be payable under these Regula-
tlons in any case where an officer is not required to be absent from
his ueual place of residence overnight, but any officer who is required
to attend for duty at some place other than his permanent head-quarters
may, if not eligible for travelling allowance, be reimbursed for any
travelling expenses necessarily incurred.

54. Upan proof to the satisfaction of the High Commissioner that,
in any particular cass, the amount of any iravelling allowance payable
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under these Regulations is either insufficient o cover, or in excess of,
expenses reasonably ineurred, the High Commissioner may vary the
rate of allowance to such rate as he considers reasonable.

55. Any travelling allowance payable under these Regulations shall
be in addition to the cost of conveyance of an officer by the authorized
means of transport.

56.—(1.) Where an oflicer iz authorized to travel by railway, a
first clags fare, if he 1s an officer of the First Class, or a third elass
fare, in any other case, shall be allowed:

Provided that in special cirecumstances the High Commissioner may
allow a first class fare to any officer.

(%2.) Where an officer iz authorized to travel by a mode of eonveyance
other than a railway, the High Commissioner shall determine the class
of accommodation to be provided.

(8.) An officer who is authorized to itravel by railway or steamer
and who desites to use the parlour ear on the train or a deck cabin
on the steamer, as the sase may be, may do so if he bears the expense
of the difference between the cost theveof and the cost of the fare
allowable to him under this regulaiion.

57. An officer shall not be entitled to clalm inelusion in his travel-
ling expenses of such items as grajuities pald by him for serviees
rendered to Lim personally or payments to porters for handling his
personal effects.

58.—(1.) Where officers are required to make journeys on official
business, eab or motor car fares shall not, exeept with the approval
of the Official Secretary, be allowed if the distance can be travelled
by the ordinary mode of conveyance, such as tram, train ov bus, and
in any event no amount exceeding 5s. for cab or car hire shall be
reimbursed unless the officer coneerned submits a proper reeeipi.

(2.) Where an officer is required to attend for duty at a place other
than his permanent head-quarters, any claim by him for hire of a cab
or motor ear between his usual place of residence and the authorized
point of his departure from and return to head-quarters shall be
refused, unless upon investigation it iz found that—

(a} a more economical means of trangpoert was not available;

(L) the quantity of baggage carried made it dificulty from the
point of view of time and convenlence to utilize an alter-
native to eab or car hire; or

(¢) the status of the officer or the duties upon which he was
engaged rendered the use of a cab or car desirable.

§9—(1.) Any oflicer who uses his own motor car or eyele for
official purposes or when travelling on public business, or any officer
whoge motor car or cycle is used for sueh purposes, shall, subjeet to
the next gucceeding sub-regulation, be allowed, in respect of such usze,
payment of an aliowanece therefor at such raie as is determined by
the High Commissioner.

{2.) An officer shall not be entitled to an allowance under this
regulation unless 1t Is shown 1o the satisfaction of the High Com-
migsioner thai the use of a motor car or cycle results u greater
efficiency and saving than would be the case were other means of

conveyance employed.
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80.—(1.) Where an officer whose ordinary hours of duty are ealallowsnce.

between 7.30 am. and 6 p.m. 1s required to attend for doty before
6.30 a.m. or to remain on duty afier 6.30 p.m., or where an olfiver is
required to commence duty at least two hours before the nsual time, or
to remain on duty at least twe hewrs beyond the usual time, and that
attendanee necessitates his obtaining a meal away from his usual place
of residenee, he shall, subjeet to the succeeding provisions of this
regulation, be granted a meal allowance at the rate specified according
te his salary in the following table . —

Salary. Allowance.
g
£750 and over .. .. . .. .. .. 4 0
£500 and under £750 .. .. .. . .. 3 0
£400 and under £500 . . .. .. .. 20
Under #£400 .. .. .. .. . .. 200

{2.) A meal allowance shall nos be granted when payment of over-
time iz made, but when the amount of meal allowance would exeeed
the amount of overtime pay, tlre meal allowance may be granted instead
of overtime pay.

(3.) Payment of meal allowance shall be restrieted o cases where
the performance of extra duty reuders it neecessary for an officer to
incur expense in ohtaining a meal away from his usuwal place of
residence.

(4.) The provisions of this regulation shall apply only n eases
where an officer s working at lis permanent head-quarters. Expendi-
ture ineurred in the purchase of meals during an oifiver’s abzence from
his head-quarters, but not overnight, shall be dealt with under the
provisions of regulation 53 of these Regulations.

61.—(1.) Where an officer has for at least 26 working days (con- Higher
tinuously or intermittently in periods cach of which is not less than alowance.
ome day), within any period of {welve months, performed, to the
satisfaction of the High Commissioner, the whole of the duties of
an office the maximum salary allotted to which is higher than that
which iz allotted to his office, hie shail be granted, after the completion
of 26 working days and while continming to perform the higher duties,
an allowanee equal to the difference between his salary and the
minimum salary allotted to the higher office:

Provided that where the salary ranges of the office held by the acting
officer and of the office temporarily cccupled overlap, the allowance
payable to the acting officer shall be such allowance as would raise his
total remuneration, while so acting, to the amount he wonld have
received if he had been permanently promoted to the higher office:

Provided, further, that a second period of 26 days without payment
of allowance shall net be required o be worked so long as the acting
service has been continuweus und extending over twelve months.

(2.) Where an oflicer performs higher duty in a continnous period,
and such duty is at least the equivalent of ome full day, even though
the duty extends from one day to the next day, he shall be credited
with, or paid for, as the case may be, the full period of acting serviee.
Duty performed in a higher office on a Sunday shall eount in the same
way a8 duty in that office on any other day of the weck.
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(3.) An officer called wpon to oceupy a higher otfice temporarily
shal! be entitled to increments as though he had heen permanently
promoted to such office:

Provided that, in the case of the first 1ncrement, the officer shall have
performed the higher duties for twelve montbs (continucusly or in
broken periods) during the preceding two years:

Provided further that the officer shall be eusitled to receive a
sccond inerement, if he has perforined the higher duties for two years
(continuously or in broken periods) during the preceding four ycars,
and subscquent inerements shall be granted on a corresponding basis.

(4.) In the event of an cfficer, while acting in a higher office,
being permancnily promoted to that oflice, he shall not suller any
reduetion of salary or increments, and shall receive inereinents in the
same manner as he would have received them had his acting appoint-
ment peen permanent. In the event of an officer who has previously
acted in a higher office being permanently promoted to that office at
a time when he iz not temporarily performing the duties of sueh odice,
he shall be eredited with past higher duties serviee, but his eligibility
for payment of incremeunls shall be subject to compliance with the
conditions governing the granting of higher duties allowance increments
preseribed in sub-regnlation (8.) of this regulation. In the event of
an officer being permanently promoted to an office the maximum salary
allotted to which is lower than the mazimum salary allotted to an
office in whieh he has heen acting, his remuncration en promotion shall
be equivalent to the amount he would have reeeived Lad the peried of
his acting gervige heen in the lower position.

Lhvesion IV —Ulffences
62.-—-(1.) If any oficer whose appointment has been confirmed-—
{a) wilfully disobeys or disregards a lawful order wmade or
given by any persen having authority to make or give
the order;
(U} 1s negligent or careless in the discharge of his dutles;
{(¢) is inefficient or ineompetent through canses which appear to
be within his own control;
{d) uvses Infoxicating liquors or drugs to excess;
(¢) 1s guiliy of any disgracciul or improper conduct, either in
his official capacity or ctherwise;
(f) eommits any preach of the provisions of these llegulations;
{g) having made or sabseribed an oath or affirmation as
prescribed in regwiauon 17 of these KegWations, does
or says anything in violatien of that oath or affirmation;
or
{#) has wilfully supplied to any officer or other person acting
on behalt of the Commonwealth ineorreet or misleading
information in eonnexion with lus appolntment to the
Service,
ie shall be guilty of an offence, and shall be liable to such punishment
as 13 defermined in aegordance with the provisions of this reguluuien,
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(2.) If the Official Seeretary has any reason to believe that an
officer has committed a minor offence, he may eall on the officer for
an explanation as to the alleged offence, and if, on consideration of
the explanation, he is of opinlon that the offence has been committed,
he may caution or reprimand the offending officer, or fine him a sum
not exceeding Five shillings.

(3.) If the Official Sceretary has reason to helieve that any officer
has committed an offence other than a miner offeniee punishable under
the provigions of the preceding sub-regulation action may be taken as
follows —

(@) He may charge the officer, and may, if he considers that
the offence is of such a serious nature that the eharged
officer should not continue in the performance of his
duty, suspend the officer from duty.

(6) Suspension may be effected prior to or at the time of, or
subsequent to, the laying of the charge, and may be
removed at any time by the Official Secretary pending
determination of the ehiarge or, in any ease where the
charge has not been sustained, immediately upon a finding
to that eifect.

(¢) Upon a charge heing laid against an officer, the Official
Seerctary shall forthwith furnish the officer with a copy
of the charge and require him to state in writing whether
hie admits or denies the truth of the charge, and to give
any explanation he desires in regard thereto. If a reply
is not made by the officer within seven days of his receipt
of the copy of the charge, the officer shall he deemed to
deny the truth of the charge.

{d) If the officer admits the truth of the charge or, if the High
Commissioner, after econsideration of reports relating to
tha oifence and charge and the reply and explanation (if
any) of the officer charged, and such further reports (if
any) as the High Commissioner considers necessary, is of
opinion that the charge has been sustained, the Iligh
Commissioner may——

(1) fine the officer any sum not exceeding Five pounds;
(11) reduce his salary;
(111) reduce him to a lower class, or position, and salary;
(iv) transfer him io some other position which transfer
may be in addition to fine or reduction; or
(v) recommend to the Minister the dismissal of the
officer from the Service.

(¢) If the High Commissioner recommends to the Minister the
dismnissal of an officer from the Servies he shall at the
same time forward to the Minister a report furnishing
full particulars of the case, together with the decuments
referred to n the last preceding paragraph, and the
Minister may lmpose any other pumishment specified in
the last preceding paragraph, or may recommend to the
Governor-General that the officer be dismissed and the
Governor-General may dismiss the officer.
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() Where an officer is suspended for an offence and the finding
of the Migh Commissioner is that the charge has not been
sustained, the officer shall be allowed full pay for the
period of suspension.

63.—{1.) Where an officer is charged in any Court with having
committed any criminal offence, punishable either on indictment or
on summary conviction, he may be suspended by an officer anthorized
in that regard.

{2.) If, upon the hearing of the charge by any Court, the officer
is found guilty of the offence, the High Commissioner may (whether
the officer has been suspended or not) recommend to the Minister that
the officer be dismissed from the Serviee, or he may reduce the officer
to a lower class or position and salary, or reduce his salary, or infliet
such other punighment of the punigshments specified in paragraph (d)
of sub-regulation (3.) of the lust preceding regulation as he thinks fit.

(3.) Any officer who is suspended or dismissed in acecrdanee with
this regulation shall, unless the High Commissioner otherwise directs,
not receive any salary from the date upon which or for the pericd
during which, he eeased to perform the dutiea of his office.

{4.) The Official Secretary may at any time remove the suspension
of any officer suspended under this regulation, whether before or after
conviction.

(5.) This regulation shall not prevent an officer from being dealt
with under some other provision in these Regulations, but an officer
shall not be punished under these Regulations twice in respect of the
game offence or matter.

64. The Offieial Seeretary shall immediately advise the Minister
of any punishment Imposed under the provisions of these Regnlations,
except fines of an amount of Two pounds or less and punishments
impoged for minor offences.

65. The Official Secretary shall cause a record to be kept of all
punishments of officers;, but, in any caze where an officer has been
punished by eaution, reprimand, or fine not exceeding Five shillings,
8 record of that punishment shall be not kept for a longer period than
two years, and in any matter affecting the officer no record, report, or
other matter relating to a caution, reprimand, or fine not exceeding
Five ghillings of over two years’ standing shall be taken inio
congideration.

Division V.—EBetirement.

66.—(1.) If av officer appears to the High Commissioner o be
inefficient or incompetent or unfit to discharge or incapable of discharg-
ing the duties of his office efficiently, the Iligh Commissioner may
recommend to the Minister that the officer be transferred to some other
office or that he be retired from the Serviee.

(2.} Upon receipt of the High Commissioner’s recommendation, the
Minister may transfer the officer to some other office with salary
appropriate to sieh office, or may recommend to the Governor-General
that the officer be retired from the Serviece and the Governor-Genersl
mey thereupon retire him from the Service from such date as is
specified in the instrument of retirement.

Authorised Version C1941L00258 registered 23/05/2023

Officer
convicted of
criminal
offonce.

Return of
punishmenta,

Record of
punishments.

Incapacity of
officers.



25

67.—(1.) If at any time the High Commissioner finds that the
number of officers of a particular classification employed in the Service
13 greater than is necessary for the efficlent working of the office, he
ghall report to the Minister accordingly.

{2.) The Minister muy transfer to an office of lower classification
and salary any officer who, in the opinion of the High Commissioner,
is in execese of requirements, or, if ne suitable office 1z available, may
recommend to the Governor-Greneral that the offiecer be vetired from the
Service and the Govermor-General may thereupon retire the officer
from the Bervice.

68.—(1.) Every officer having attained the age of sixty years shall
be entitled to retire from the Service, if ke desires so to do; but any
such officer may (unless retired in pursuance of sub-regulation (2.) of
this regulation) continue in the Serviee until he attains the age of
sixty-five years.

(2.} If any officer continucs in the Serviee after he has attained
the age of sixiy years, he may at any time before he attaing the age
of sixty-five years be retired from the Scrvice by the Governor-General
upon recommendation by the Minister,

Division VI—Miscellaneous.

69. Notice of all appointments, retirements and dismissals of
officers made under the Act und these Regulations shall be published
m the Gazetle.

70.—(1.) A married woman shall not be eligible for employment,
unless the High Clommissioner certifies that there ave special eireum-
stances which make her employment desirable,

(2.) A female officer shall be deemed to have restired from the
Serviece upon her marriage, unless the High Commissioner certifics
that there are special circumsiances which make lter employment
desirable.

(8.) There shall be payable to any female officer who has completed
not less than five years' service, who is deemed to have retired from the
Service upon her marriage, and wko iz not elegible for, or has not
been granted, leave, or pay In lieu of leave, under regulation 41 or
42 of these Regulations, a sum equivalent to salary in aceordance wiih
the following scale:—

Length of Service. sun;afg‘#vﬁlff to
Not less than & yeara but less than 8 years .. .. . One month
Not less than 8 years but lesa than 12 years . .. Two months
Not less than 12 years but less than 20 years .. .. Three months

Pagr IV —Orrrcers oF THE THIED CLass.

71. The provisions of Part III. of these Regulations shall not apply
to officers of the Third Class:

Provided that, unless the Minister otherwise determines in relation
to any particulur malter or class of matters, the provisions of that
Part which relaie to recreation leave, aceident leave, overtime and
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the performance of duty on holidays and Sundays and payment
therefor and meal allowances shall apply to and in relation to officers
of the Third Class,

72. The services of an offieer of the Third (lass may be terminated
at any time by the High Comiissioner.

73.—(1.) Subject to the provisions of this regulation, the Official
Secretary may, if he is satisfied that an absence from duty of an
officer of the Third Class is due to illness arising from ecanses beyond
the officer’s own eontrol, grant the officer leave of absence.

(2.) If an officer is unable to attend duty owing to illness, he shall
apply in writing for leave of absenee, stating the reason of his
absence.

{3.) An applieation for leave with pay shall be supported by the
certificate of a qualified medical praetitionsr, if the period of the
officer’s absence exceeds ome day or if the officer during the preceding
twelve months has been absent through illness for a period or periods
amounting in the aggregate to two days.

(4.) During the first twelve months of continunous service the sick
leave which an officer may be granted under this regulation shall not
exceed twenty-four days and shall be without pay.

(5.) After an officer has completed twelve mourhs’ continuous
service he may be granted sick leave at the rate of one day with pay
and two days without pay for every twenty-six days’ service:

Provided that the total leave so granted in any peried of twelve
months shall not exceed twelve days with pay and twenty-four days
without pay.

Part V.—Artenpance, Houms or Doty ano Ilonipaxs.

74. The hours of attendance of officers shall he from 930 a.an.
to 5.18 pm, from Monday to Friday, with an interval of forty-five
minutes for luncheon. At the discrefion of the High Commissioner
officers may be excused attendance an alternate Saturdays. The hours
of attendance for officers on duty on Saturday shall be from 9,30 am.
to 12.30 pm.:

Provided that messengers, porters, lift attendants, office cleaners,
and any officer engaged in the maintenance of eszsential serviees shall
observe such hours of attendance as the High Commissioner directs.

78, Such means of recording the attendance of officers as are
approved by the Ofiicial Secretary shall be provided. The officer in
charge of each seetlon of the office provided with means of record
of attendance shall be responsible for thelr use in accordance with
these Regulations and such dirvections as are given him by the Official
Searetary.

76— (1.) Every officer, unless specially exempted by the High
Commissioner, shall record daily in an attendance book, or other
means of record approved by the Official Secretary, the actnal times
of hiz arrival at th office and of his departure therclrom,
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(2.) The exemption of any officer from the obligation to record his
attendance ghall not be decmed to authorize that officer to absent
himgelf from duty or to leave his office except on oflicial business within

his hours of duty.

7%7. The approved means of record of attendance shall be accessible
at the ordinary time of arrvival of officers, and shall be made svailable
at the ordinary time ol ceasing duty and not before.

78. An officer arriving on duty later than ten minutes after the
ordinary time of commencing duty shall not record his attendance,
but shall reporl himself to the officer m charge, by whom the record
gshall Dbe made, together with the »>ficer’s explanation for late
attendance.

79. Where a satisfactory explanation of late attendances iz not
furnished, or where the officer—

(a) 18 frequently late in arrival after the ordinary hour of
commencing duty, whether or mot such attendances are
ten munutes late;

(3) leaves duty without avthority hefore the ordinary time of
departure;

(¢} absents himself without authority during office hours; or

{d) records incorrectly the time of his arrival or departure,

1t shall be the duty of the officer in charge to report the conduet of
the officer to the Official Secretary as a breach of these Regulations.

80.—(1.) An officer shall not he allowed to leave the office during
office hours, except on official business or by express permission of
the Official Secretary, and the period of such ahsence, if not on official
business, shall be duly recorded in the record of attemdances by the
olficer in charge.

(2.) At the discretion of the Officlal Secrvetary, leave {for such
absence may be granted with or without pay, or may be deducted
irom recreation leave:

Provided that where the leave is not so deducted and payment iz
made for overlime worked durving the thirty Jays succeeding such
leave, the period of leave, or, where the period of leave exceeds the
perivd of overtime, so much of the period of leave as is equivalent to
the period of overtime, shall be without pay.

81.—(1.) An officer shall pet absent himself from duty without
proper authority, unless reasonable cause 13 shown.

(2.) If an officer is prevented by illness or other emergency from
attending to duty, he shall rmmediately veport the fact through the
head of his hranch to the Officizl Secretary.

82.—(1.) The following days, or any days prescribed by the law
of the TUnited Kingdom to be ohserved in lienw thereof, shall be
obgerved as holidays —

The first day of January,

The twenty-sixth day of Junuary.

Christmas Duy and Boxing Day.

Good Friday and the following Saturday and Monday.
The anniversary of the birthday of the Sovereign,

The twenty-fifth day of April.
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(2.) In addition to the days specified in sub-regulation {1.) of this
regitlation, there may be ohserved as public holidays or half-holidays
such additional days or half-days, not excesding in the whole four
days in any one calendar year, as are authorized by the High
Clommissioner,

Parr VI—Miscerranrous,

83. When any oflicer attaing the age of sixty years, the High
Commiszioner shall forthwith report to the Minister as to the willmg-
ness and fimees of the officer to continnte to perform the duties of his
offier.

84.—(1.) The High Commissioner shall furnizh the Minister, in
the month of April each year, with a return of officers who have
attained the age of sixly years, together with a report in cach case
as to whether the officer is able and willing to continve to perform
his duties,

(2.) If the High Commissioner is of the opinlon that any such
officer should be retived on account of inability to perfom his duties,
he shall take action in accordance with these Regulations for termina-
tlon of the officer’s services.

85. Any roference In these Ilegulations to any amount of salary
or allowance payable to, or any amount by way of fine or penalty
imposed on, officers shall be vead as a reference fo that amount in
sterling.

BB.-~(1.) If the estate of an officer 1s sequestrated either volun-
tarily or compulsorily for the henefit of his ereditors, the officer shall
apply, as soon as he may legally do so, to a Court of Bankrupiey
or Insclveney for & cevtifieate of discharge.

(2.) If the officer does not apply as aforesaid for a certificate of
discharge, or if he applies, and 1t is shown that the officer has been
guilty of frand, dishonorable conduct, or extravagance, the officer
ghall be deemed to have committed an offence and may be charged
and dealt with in the manner prescribed by regulation 62 of these
Regulations.

87. An officer shall not accept or engage in any paid employment
other than in connexion with the duties of his office unless the
permission of the Minister in writing has first been obtained.

88. An officer shall not, either dirvecily or indireetly, solicit or
aceept gifts or presents from any member of the public concerned,
either directly or indirectly, with any matier connected with the dnties
of the officer or In which the Commonwealth 1s interested.

89. Any moneiary transaction between officers, either as prin-
eipals or agents, whereby any Interest or other return in money or kind
i8 eharged or paid, or money iz borrowed by senior officers from their
subordinates, 1s forbidden.

80. An officer shall not—

(«) publicly commment on the administration of the Oilice; or

(b) use for any purpose, other than for the discharge of his
official duties, any information gained by, or conveyed
to, him through his connexion with the Office.

Authorised Version C1941L00258 registered 23/05/2023

Report as te
officers
attaining 60
VEATH.

Retnrn of
offteers aver
60 years of age.

Amounts to be
reiul as in
sterling.

Insolvent
officers.

Outside
employment.

Sulicitation
of acceptance
of gifts.

Monetary
transactions
between
wificera.

Ouligations
arizing
from
confidential
pature of
duties.



29

91—(1.) An officer summoned as a juror shall at once notify the Oitcers
Official Seceretary. s Turore.
{2.) Any officer so summoned shall be granied leave of absence
for the period necessary for his attendance upon the Court, and the
leave shall be with full pay, subject to deduction of a sum equal
to any amount received by the officer as compensation for his attendance
ag juror,

92, In the matter of accounts and the collection and payment of Accounts and

public moneys, officers shall conform strictly to the provisions of the moneys.
Audit Act 1901-1934 and any regulations made thereunder.

95.—(1.) On receipt of notice of any pecuniary penalty imposed Deduction of
peeuniary

upon, or any order far the payment of money made against, any officer pralty from
under the authority of these Regulatioms, the officer who pays the %
salary, wages or pay of the officer so punished or against whom the
order is mads, shall deduet from any salary, wages or pay payahle
to the officer the amount of the penalty, or the sum ordered to be paid,
ag the case may be, unless he is satisfied that payment has been made
by the officer.

(2.) The deduction may be made by instalmenis equal as nearly
ag practicable to one-fourth of the salary wages or pay due from
time to time to the officer.

(8.) All fines or penalties imposed under these Regulations ghall
be paid into and form part of the Consolidated Revenue.
94, All officers shall acquaint themsclves with the provisiong of the Acquaintence

. with Act and
Act and these Regnlations. Reguiations.

95.—(1.} Every officer shall obey promptly all instructions given to Obedience to
him by the officers under whose control or supervision he is placed. -

(2.) If an officer has ground of complaint arising cut of any
instructivns given him by a superior officer, cr from any other cause
whatsoever, he may appeal in regard thereto, through his immediate
superior, to the Official Seeretary, who shall deal with the appeal and
advige the officer of his decision.

(8.) If the officer is still dissatisfied, he may appeal throagh the
Official Seeretary to the High Cotamissioner.
(4.) The officer shall, nevertheless, as far as possible, carry out any

instruetions which may he given to him until they are countermanded
by competent anthority.

THE FIRST SCHEDULE.

TABLE A.
£588-£636; L600-£660; £660-£756; £634-£804; £804-£900; £924—£],000.

TABLE B.

£588, £600, £618, £036, HOG0, £68%4, £708, £732, £756, £780, £304, £828, £852,
£874, £900, £924, £948, £972, £1,000.

Regulation 8.
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£80~-£260;
£296-£368 ;
£356-£428 ;
£428-£488,
£348-£600.

£78-£244;
£286-£32¢;

30

THE SECOND SCHEDULE.

Regulation 9.

TABLE A. TABLE B.
Mare CLERKS.
£248--£308; £272-£344; £80, £92, £104, £116, £134, £152,
£320-£392;  £344-£404; £164, £176, £188, £200, £212, £224,
£380—£440; £392-£452; £230, £248, £260, £272, £284, £204,
£500-£524; £324-£584; £308, K320, £332, £344, £356, £368,
£380, £392, £404, £416, £428, £440,
£452, £464, £476, £488, £500, £512,
£024, £536, £548, £660, £572, £584,
£600.
FEMaALy (LERKS.
£250-£274; £262—-£286; £78, £00, £102, £114, £128, £144,
£310-£370. £150, £162, £174, £186, £188, £210,
£222, £234, £244, £250, £262, £274,
£286, £298, £310, £322, £334, £340,

£358,

£370.

STENOGRAPHERS, TYPISTS, I'EMALE ASSISTANTS, MACHINISTS AND TELEPIIONISTS.

£78-£174;
£78-£204;
£202-£286.

£78-£174;
£90—£228

£102-£204;

£144-£198;

£240-£300.

£190-£238.

£102-£198;

£108-£234.

£180-£108.

£162-£192.

£516-£576.

£718-£186;
£16G8-£222 ;

£00-£198;
£180-£228,

£78,
£150,
£156,
£292,
£236,

£50, £102,
£156, £162,
£192, 198,
£228 £262,

£144,
£180,
£216,
£28(,

£114, £126,
£168, £174,
£204, £210,
1268, £274,

MALE ASSISTANTS, ATTENDANTS AND Ponrens.

£90-£192;
£136-£228;

£106—-£222;

£180—£210;

£90—£204;
£156—-£264.

£78,
£150,
£188,
£222,
£258,

MEBSENGERS,
£192—-£276, £102,
£162,
£198,
£234,
£270,
STOREMEN.
£192-£234, £144,

£180,
£216,

HOoUSEKEEPER.
£240,
£300.

DiarLay Man.
£190,

ENGINEERS AND ENGINEERS'

£260-£326.

£162,
£198,
£320,

CARPENTERS.
£198,

PAINTERS.
£180,

STOKERS.
£162,

£90, £102,
£156, £142,
£192, £198,
£228, £234,
£264,

£114,
£168,
£204,
£240,
£276.

£1286,
£174,
£210,
£246,

£150,
£186,
£222,

£156,
£192,
£228,

£250, £260,

£202, £214,

ASBISTANTS.

£168, £174,
£260, £272,
£326.

£210, £222,
£186, £192,

£168, £174,

£114,
£168,
£204,
£240,

£126,
£174,
£210,
£246,

£44,
£180,
£210,
£252,

£144,
£180,
£218,
£252,

£156,
£192,
228,
£264,

£150,
£186,
£222,
£258,

£174,
£210,

£162,
193,
£234.

£168,
£204,

£270, £280, £290,

£226, £238.

£180,
£284,

£186,
£296,

£102,
£308,

£234.
£198.
£188,

£180), £192,

CoNTROLLER, UPKEEP.

£516, £528, £540, £552,
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TIIE THIRD SCHEDULE.
Regulation 17.
OATH.

I, 4.8, do swear that T will be fuilhiu! and beur true allegiance ta the
King, and will loyally as in duty bonnd uphold the Constitution of the
Commonwealth of Australia established under the Crown of the Enited
Kingdom. 8o help me, God!

AFVFIRMATTION.

I, A.B., do solemnly and sinecerely aflirm and declare that I will he faithiul
and bear true allegiance to the King, and will loyally as in duly bhound uplold
the Conatitutian of the Commonwealth of Australin established under the Crown
of the United Kingdom.

By Anthority: L. ¥. JoussToN, Commonwealth Government Printer, Canberra.
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